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s a copy of the rule alteration(s) attached? This can either be a complete copy of the updated rules with the alterations
underlined ar in bold type, or a copy of the particular rule(s) that were altered.

Checklist before filing:
Has this certificate been completed by an officer of or solicitor for the society? .

Has the copy of the alteration to rules been signed by 3 members of the society?

If the name of the society is being changed, have you checked the name is available by conducting a Register Search at
www.societies.govt.nz and www.companies.govt.nz?

Note: Section 6 of the Incorporated Societies Act 1908 requires a society's rules to include the following:

» The name of the society (ending with the word Incorporated)
+ The objects for which the society is established

+ How people become members of the society and cease being
members of the society

* How meetings of the society will be called and held and how
voting will take place

« How officers of the society will be appointed

The contral and use of the common seal.
How the society's funds will be controlled and invested
The powers (if any) that the society has to borrow money

+ How any property of the society will be distributed in the
event of the society being wound up

How the rules of the society can be altered.
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The Printing Museum

NOTE:

This text of the Constitution of “The Printing Museumn’ formerly the ‘Bedplate Press Printing Museum’ is a
substantial revision of the former Constitution. Changes in the original text have been highlighted in bold
but constitute a high propottion of the document.

Clauses 4(k), 9 and 25 have been amended with text provided by the Inland Revenue Department.

It should perhaps best be regarded as a ‘new’ Constitution.

24% September 2006

#R0%
%LE:N'T HE

CRATION




CONSTITUTION

(Under the Incorporated Societies Act 1908 and amendments)

: Dated at Wellington this 24th day of September 2006
1. NAME

(a) The name of the Society shall be: “The Printing Museum Incorporated”.
(b) The Museum’s publishing imprint shall be “The Bedplate Press”

2. REGISTERED OFFICE

The Registered Office of the Society shall be at such place as the Executive may from time to time
determine.

3. INTERPRETATION

In these Rules, unless a contrary intention appears and the reference to a preceding or subsequent

paragraph duly noted —

(a) “The Museum’ means

(i) The Printing Museum Incorporated.

(ii)  The physical presence and content of the Museum building (s) and all land,

contents and environs of the Museum site. -

(iii) The members who constitute the Museum Society.
(b) ‘Executive’ means the members of the Committee for the time being appointed under Rule 14
of this Constitution.
(c) “Year’ means the Financial Year of the Museum which shall extend from the First day in April in
any year until the Thirty-first day of March in the year following.
{d) ‘Resolution’ means a Resolution passed by a majority of those voting at any Annual, Special
or General or committee meeting.
(e) ‘Special Resolution’ means a Resolution requiring to be passed by a two-thirds majority at any
meeting,
(f) Words imparting the masculine gender shall be deemed to include the feminine and the words
imparting the singular shall be deemed to include the plural.
(g) “Funds means actual cash, or the balances of any account in the name of the Museum
at one time, or the assessed or defined value of any exhibit, equipment or physical asset
owned by the Museum
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4. OBJECTS
(a} To foster, encourage and promote the objectives of the Museum

(b) To purchase, acquire, restore, preserve, maintain and exhibit any objects of, or connected with,
printing at any location in the Wellington region as determined by a Special General Mecting of
members of the Museum, for public education, information and amusement.

(c) To promote by any means appropriate public interest in, and enthusiasm for, the art, craft and
skills of letterpress typography and printing,

(d) To acquire by purchase, lease, hire, gift or otherwise any property, land or building for, or in
connection with the objects of the Museum.,

(e)To sell or otherwise dispose of, lease, let, lend, mortgage, charge or otherwise, any property,
land or building for, or in connection with, the objects of the Museum.

(£) 'To erect, construct, alter or move any buildings, machinery and equipment, and do all other things
reasonably necessary for attaining the objects of the Museumn.

() To seck and/or acquire funds from any source in support of the objects and activities of the Museum.

(h To co-operate with Government or Local bodies or any other institution, Authority, Board,
Society, Club or Committee for the promotion of the objects of the Museum

(i) To affiliate with any club or organisation having similar objects.
() To do all such things as are incidental or conducive to the attainment of all or any of the above objects.

(k) To hire a person or persons as paid employee(s) to run and operate the Museum proper for the benefit
of the public. Members can be employed if émployed on a regular basis. Any income, benefit or
advantage shall be applied to the objectives of the organisation. No member of the organisation or
any persons associated with a member shall participate in or materially influence any decision
made by the organisation in respect of the payment to or on behalf of that member or associated
person of any income, benefit, of advantage whatsoever.

Any such income shall be reasonable and relative to that which would be paid in an arms length
transaction (being open market value).

And the provisions and effect of this clause shall not be removed from this document and shall be
included and implied into any document replacing this document.

(D In constructing the foregoing objects, the construction of any clause shall not be restricted by reference
to any other clause.
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5. MEMBERSHIP
1 Eligibility:

(a) Full membership is open to all persons over the age of fifteen years.

(b) ‘Corporate membership’ may be held by Companies or other bodies, who may nominate two
persons as Members.

(c) Children under the age of fifteen years at the commencement of the Financial year of the
Museum may be elected ‘Junior members’. This membership carries no voting rights.

.2 Election of members:

Each candidate for membership will complete an application form and submit it to the Museum,
together with the appropriate subscription. Applications will be confirmed by the Membership
Secretary on behalf of the Executive. Where an application is not confirmed as accepted the
applicant will be advised in writing.

6. SUBSCRIPTIONS and ENTRANCE FEES

(2) Amount: Subscriptions and entrance fees will be determined by a resolution passed at an Annual
General Meeting and shall remain in force unless and until altered at a subsequent Annual General
Meeting,

(b) Due date for subscriptions: All subscriptions shall fall due each year on the first day of April, and shall
be in arrears if not paid by the 30"of June in the same year.

(c) Members whose subscriptions are in arrears as in (b) above shall not be entitled to vote at an
Annual General Meeting.

(d) Members whose subscriptions are in arrears as in (b) above shall not be entitled to receive
‘Newsletters’ or any other material after 30" September in the same or subsequent year(s).

(€) Due date for other fees owing: Fees or debts other than subscriptions shall be in arrears if not paid
within three months of the date of the notice of such fee or debt.

7. CESSATION of MEMBERSHIP of the SOCIETY

(a) Where the subscription, fees or debts of any member shall fall into arrears as defined in Rule 6, such
member may, by special resolution of the Executive, be (i) suspended from membership of the Museum
or (ii) if he has fallen into arrears for twelve months or more his membership will be automatically
cancelled.

Such suspension or cancellation of membership shall not exempt such person from payment of moneys
owing by him up to the date of his suspension or expulsion.

If, however, such person shall give satisfactory explanation for non-payment to the Executive, or to the

Membership Secretary as its representative, the member may, at the discretion of the Executive and
upon full payment of all arrears, be re-admitted to membership.
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2(b) Resignation: Any member may resign from the Society of the Museum and/or its Executive by giving
notice to the Secretary of his intention to do so. Subject to his performing all duties and obligations under
these rules up to the date of resignation, such member may thereupon cease to be a member of the
Museum and/or its Executive.

(c) Suspension: The Executive may by special resolution suspend or cancel the membership of
any member who commits a breach of these Rules or is guilty of conduct which the Executive in
its absolute discretion

considers not to have been in the best interests of the Museum or detrimental to the operations of
the Museum proper. Such member shall be given the opportunity of appearing before the
Executive to present argument in his defence. The Executive’s decision will be final.

8. ASSENT to RULES
The members of the Museum shall be held to have consented to, and to be bound by these Rules.

9. ALTERATION of RULES

These rules may be amended by a special resolution passed at a General Meeting of the Museum.
Notice of proposed amendments shall be given to the Secretary in writing and shall be advised by
him by circular or advertisement to each member at least fourteen clear days before the date of
such General Meeting.

Nothing in these rules shall prohibit the amendment of any proposal which has been advised by notice,
and any such amendment will have affect only when accepted by the Registrar of Incorporated Societies.
No addidon to or alteration shall be approved if it affects the objects, personal benefit clause or
the winding-up clause. The provisions and effect of this clause shall not be removed from this
document and shall be included and implied into any document replacing this document.

10. GENERAL MEETINGS

(2) Notice: Notice of General Meetings of the Museum shall be given in writing to the Members at least
fourteen days before the date of such meeting.

(b) Annual General Meeting: The Annual General Meeting of the Museum will be held no later that the
30™ September in cach year. The Meeting will receive the Annual Report and Audited Accounts. The
Meeting will elect the Officers and members of the Executive for the ensuing year and will transact any
other general business of the Museum.

(c) Special General Meeting: The Executive may at any time, and shall on receipt of a written
request signed by eight financial members, convene a Special General Meeting for any specific
purpose. The written request shall set out in the form of a resolution the business proposed for the
meeting.

The Special General Meeting will be held no more than twenty-eight days after the receipt of the
request for the Meeting by the Secretary. If the Executive does not do so within that period the
members making the request may themselves convene a Meeting.

(d) Chairman: The Chair at all General Meetings shall be taken by President or in his absence a person

elected by the majority of those present.
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(e) Quorum at a General Meeting: The quorum at a General Meeting shall be eight members.
(f) Voting

(@) Eligibility: All full financial members, other than Juniors (in terms of Clause 6) will be
eligible to vote.

(i) Method of voting: Voting at any General Meeting will be by voice; any member present
may require that voting be by a show of hands or secret ballot.

(i)  Numbers: A bare majonity will suffice to carry any proposal other than those specified
elsewhere in these Rules and for which a two-thirds majonity will be required.

11. MANAGEMENT

The entire management of the Museum will be managed by an Executive Committee as defined
in Clause 14.

12. POWER to MAKE REGULATIONS

The Executive may in its absolute discretion make rules or regulations for the management of the Museum
so long assuch rules and regulations are consistent with, and do not exceed, the powers conferred in this
Constitution.

13. OFFICERS

The Officers of the Museum shall be a President, a Vice-President, a Secretary, a Treasurer and a
Membership Secretary. The offices of Secretary and Treasurer may be combined with approval of
the Executive.

14. EXECUTIVE COMMITTEE

The Executive Committee will be made up of the Officers and five members. Each candidate for
election to the committee shall give his consent prior to a vote being taken.

(2) Chairman: The Chairman shall be the same as for General Meetings and will have a casting vote in
addition to a deliberative vote.

(b) Vote casting: Voting will be by a show of hands, but any member may call for a vote by voice
or by secret ballot.

(c) Meetings: A regular meeting of the Executive Committee will be held quarterly in February,
May, August, and November . The meeting will have a set Agenda including individual Reports
tabled by all Officers, reports on particular Projects, and items of business from Committee
members advised to the Secretary two weeks before the meeting date. Minutes of bi-monthly
meeting will be distributed to Committee members no later than two weeks following the meeting
date. A meeting of the Executive Committee may also be called upon seven days’ notice by the
President, Secretary and/or Treasurer or be called upon seven days notice by two members of the
Executive Committee giving written request to the Secretary. The person(s) calling the meeting
will provide an Agenda and Minutes will be taken and circulated no later than two weeks

following the meeting date. 5
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(d) Quorum: the quorum at an Executive Committee meeting will be four persons.

(€) Powers to co-opt: The Executive Committee will have power to co-op to the Committee any number
of members as deemed necessary.

Sub-Committees

(a) The Executive Committee may appoint sub-committees for any purpose and may appoint any persons
thereto.

(b) The Executive Committee may in its absolute discretion determine any disputes on matters arising in
any sub-committee.

16. AUDITOR

An Auditor shall be employed, and appointed at the Annual General Meeting of the Museum. He
will not hold any Office in the Executive. Should the appointment fall vacant during the financial
year it will be filled by a replacement engaged by the Executive. The Auditor’s terms of
engagement will require that he provide a properly documented audit of the Annual Accounts,
propetly certified, to the President.

17. DUTIES of OFFICERS

(a) President: The Prestdent will take the Chair at any General Meeting at which he is present. The
President will initiate and undertake activities in support of the Museum’s objectives, or delegate
responsibility for such activities.

Should the President attend a sub-committee meeting he will defer to the Chairman of that sub-
committee unless requested to take the Chair.

(b) Vice President: The Vice-president will support the President and undertake any appropriate
activities. He will deputise for the President when required.

(c) Secretary: The Secretary will keep the Minutes book in which he will enter a correct record of
all business transacted at all formal meetings.

He will also keep copies of all documents and correspondence for reference to other Officers of
the Museum and the Executive. He will carry out expeditiously all duties reasonably associated
with his office as may be required of him by the Officers and Executive.

(d Treasurer : The Treasurer shall keep a correct book of accounts showing the Income, Expenditure and
Financial Position of the Museumn and shall explain and balance these accounts as such times as may be
required by the Executive. He will liaise with the Auditor as required and present the audited
Annual Accounts at each Annual General Meeting.

(e) Membership Secretary: Will keep a record of all members, maintain contact with the
membership, promote membership and provide incentives for Members® interest. He will monitor
the payment of subscriptions and liaise with the Treasurer thereon.
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18. BANK ACCOUNTS

(a) The Executive may, in the name of the Museum and on the Museum’s behalf, open, maintain
or close any bank accounts, whether trading , savings or otherwise as is considered fit.

(b) It wilt be the duty of the Treasurer to receive and recover from members of the Museum or from any
other persons or organisations whatsoever, all monies to which the Museum 1s entitled and pay the same
regularly into the appropriate account. The Treasurer will make payments and settle such creditors’
accounts as are Necessary.

(c) The Executive shall appoint three committee members; any two of the Treasurer and these
three to sign cheques on behalf of the Museum,

19. POWER to BORROW

The Museum shall have power to borrow such sums of money as it from time to time deems necessary for
the proper administration of its affairs and for that purpose may pledge by way of security the whole or any
part of its assets and with the Executive’s complete discretion.

20. POWER to INVEST

The Museum shall have the power to invest such money as it from time to time deems necessary in any
manner in which the Executive at its absolute discretion thinks fit.

21. CHARGES

(a) The Executive may at its absolute discretton make any charge to any organisation, individual, member
or otherwise, for the use of any Museum property or service.

(b) All machinery and equipment donated to, and owned by, the Museum shall be leased or hired
to any organisation or individual only with the approval of the Executive..

22, PRODUCTION

(a) Production from the Museum’s presses shall be restricted to printing for the Society, any other kindred
Museum, any commercial printer, or in any situation where the required techniques are available only
at the Museum. The supply to Trade or otherwise of letterpress resources is not restricted.

(c) All work produced in or by the print shop must first be approved by a person designated by the
Executive Committee. The approved job sheet and the final proof is to be kept for the record and
the nominated person is to ensure that the work is of the highest quality.

23. PROFIT by MEMBERS

No member of the Museum shall receive any profit or emolument from the Society other than by way of
personal expenses incurred and for which prior approval has been received or allotted within an
expense budget. This shall not apply to a member employed under Section 4 clause (k)
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24. SEAL

. The Common Seal of the Museum will be in the custody of the Secretary and may not be fixed to any
document except by the authority of a resolution of the Executive and in the presence of two members of
the Executive appointed for that purpose who will attest to the fixing of the Seal.

25. WINDING UP
The Museum may be dissolved in accordance with the provisions of the Incorporated Societies

Act of 1908 (and Amendments) provided that the funds and property of the Museum after the

dissolution may only be paid or transferred to another approved charitable organisation within
New Zealand.
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